
CONTRACT ANNIVERSARIES DATE REPORT 
 
 

NOTE: USE THIS REPORT TO ANALYZE EMPLOYEE CONTRACTS THAT ARE NEAR THEIR EXPIRY DATE.  

 

  

CLICK THIS TASK TO 

SELECT THIS REPORT 

1 

2 

SELECT YOUR QUERY DATES 

HERE. YOU CAN RUN A 

MONTHLY OR ANNUAL 

FORECAST. FOR EXAMPLE, 

CONTRACTS THAT WILL END 

BETWEEN THIS MONTH AND 

3 MONTHS FROM NOW. 

SELECT “PAYROLL 

ACTIVE” 3 

4 

NOTE: THE SYSTEM CONSIDERS ALL EMPLOYEE, AS A 

CONTRACT. YOU MUST SELECT YOUR PREFERRED 

CONTRACT TYPE TO EXECUTE YOUR QUERY.  

CONTRACT TYPES: 

• Contract 

• Expatriate Employment Contract 

• Local Employee Contract-Seawall 

• Local Head of Department Contract 

• Permanent 

• Probation 

• Special Expatriate Employment Contract 

• Special Local Employment Contract 

CLICK 

SEARCH TO 

GENERATE 

THIS RPORT 

5 

CLICK 

“PRINT 

VIEW” 

6 



CONTRACT ANNIVERSARIES DATE REPORT 
 
 

NOTE: FOLLOW PRINTING INSTRUCTIONS TO SAVE THIS REPORT TO YOUR PC. 

 

WHEN YOU CLICK “PRINT VIEW” THIS 

WINDOW WILL POP-UP 

YOU MUST SCROLL TO THE RIGHT, TO EXPOSE 

THESE FORMATS. WE PREFER EXCEL FOR THIS 

REPORT. 
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